MeToanuyeckue MaTepuaJbl B IOMOIIb PYKOBOIUTE/ISAM
001eo0pa3oBaTeJIbHBIX OPraHU3alMi PHU pa3padoTKe MOPSIAKA
opranu3anuu nposenenusi BIIP B 001meo0pasoBaTe/ibHBIX OpPraHu3anusix

IIposenenue BIIP

1. Koopaunarop OO:

- HE paHee 4eM 3a Tpu JHs 10 Hadajna nposeneHus BIIP u He nmo3nHee, yem
3a 12 4gacoB no mpoBeneHusi BIIP opranusyer pa®oTy nul, NpHUBIEKAEMbIX K
nposeaenuto BITP B OO:

MPOBOJIUT MHCTPYKTAX JJIs JIAIL, NPUBICKAEMBbIX K OpraHA3aluv |
nposeneHuto BIIP;

MoJTy4aeT oT TexHuyeckoro cnenuanucta MK nmo yuebHOMYy npeameTy, KOabl
YYaCTHUKOB, TEKCT HHCTpyKTaka [ ywacTHukoB BIIP, mnpoBogumoro
OpraHu3aTOpoM Iepen HadajioMm BbeimojHeHust BIIP, u OymakHble TPOTOKOJIBI
nposenenus BIIP B aynuropuu;

3a 10-15 munyT no Havana npoenenus BIIP nepemaer opraHuzaropam B
aynutopusix cnucku ydactHukoB BIIP, MK mno ydeOHOMYy mnpeamery, KOJblI
YYaCTHUKOB, TEKCT HHCTpPYKTaxa i ydactHukoB BIIP, mnposoaumoro
opraHu3atopamu repej; HadasoMm BeinojHeHuss BIIP, m OymaxHbI€ MPOTOKOJIBI
nposenenus BIIP B aynuropuu;

no 3asepuieHnd nposeneHus BIIP mosywaer or opranuszatopoB B
ayIUTOPUAX MCIIOJNIB30BAHHBIE U HEUCIIOIB30BaHHbIE MK, pOTOKOIIBI MPpOBEIEHNS
BIIP u o6ecnieunBaeT XxpaHeHHE MaTEpUaIoB 10 Hayaja MpOBEPKH;

- KOOpAMHUpPYeT paboTy OOIIECTBEHHbIX HaOII0JaTeNiel BO BpeMms
nposenenus BIIP:

peructpupyet npuObBIIKX B OO 00111€CTBEHHBIX HA0IIO1ATENEH;

pacnpenenser OOLIECTBEHHBIX HAOIIOJATENel B ayJUTOPUU MPOBEICHHS
BIIP;

BBIaeT OOIIECTBEHHBIM HAOIIOMATEIAM aKThI OOIIIECTBEHHOIO HAOJIIOACHUS
3a ripoBeaeHuemM BIIP;

no okoHuyaHuu TnpoBeneHus BIIP  momywaer oT  0OIIECTBEHHBIX
HaOJIrogaTesell 3a0JIHEHHBIE aKThI OOIIECTBEHHOIO HAOIIOIEHNUS.

- OCYIIECTBJISIET KOHTPOJb 3a cobmonenueM [lopsnka mposeaenust BITP B
00.

2. TexHn4YeCKU CeUNaInCT:

- MPOU3BOAUT BX01 B InuHbIi kabuHeT PUC OKO;

- CKauMBaeT apXWB C MaTepuajlaMH IO Y4YEeOHOMY NpPEeIMETYy B JIMYHOM
kabunere ®UC OKO;

- TUpaxkupyeT U nepenaet koopauHatopy OO UK no yuebHOMY mpeamery,
KOJIbI YYaCTHUKOB, TEKCT HWHCTpyKTaxa g ydacTHUkoB BIIP, mpoBoaumoro
opraHu3aTtopamu mepej; HadasoMm BeimoiHeHus BIIP, m OymaxxHbIE MPOTOKOJIBI
nposenenus BIIP B aynuropusix;



- o0ecreynBaeT TEXHUYECKOE (KOMIBIOTEPHOE) COMPOBOXKIECHHUE IpU
nposesieHnr BIIP no nHOCTpaHHBIM A3bIKaM:

yCTaHABJIMBAET HEOOXOUMOE MMPOrpaMMHOE 00eCieUeHHEe Ha KOMITBIOTEPHI,
MOATOTOBJIEHHBIE B ayauTopuu nposeacHus: BIIP nmo nHocTpaHHBIM A3bIKaM;

IpOBEpsAET HAIMYUEe U PabOTOCMOCOOHOCThH amnmaparypbl (KOMIBIOTEPHI,
HayIIHUKH C MUKpOo(OHaMu);

yCTpaHsSeT HENOJaJKu B paboTe ammapaTypbl, BO3HUKAIOIIME BO BpeMs
nposenenus BIIP.

3. Opranu3arop B ayIUTOPUU:

- 3a 10-15 munyT 10 Havana nposenenus BIIP momydaer ot koopaunaropa
OO cnucok yyactHukoB, UK, koAbl y4aCTHHUKOB MO KOJIMYECTBY YYACTHUKOB B
ayIUTOpUH, TEKCT HWHCTPpyKTaxka g ydyactHukoB BIIP, mnposoaumoro
OpraHu3aTopoM Tniepen HavdasioM BeimoigHeHUss BIIP, m OyMaxxHBII MPOTOKOI
nposeaenusa BIIP B aynuropuu;

- pa3pes3acT JUCT ¢ KOJaMU YYAaCTHUKOB JJISI BBIAAYU KaXKJIOMY YYACTHUKY
OTZIEJIBHOTO KOJA;

- 32 5 MUHYT A0 Hayana rposencHus BIIP opranusyeT BXOJ y4aCTHHUKOB
BIIP B ayauTopuro COIJIaCHO CIIMCKY, IOJY4EeHHOMY OT KoopauHatopa OO
(ysactHuku BIIP paccaxuBatorcss mo 1-2 yvacTHuKa 3a paboumii CTONI B
3aBUCUMOCTH OT Bo3MokHOCTe# OO);

- BBIJJAET KaXKJOMY YYaCTHUKY KOJI (B Ipon3BoJIbHOM mopsizike) u UK;

- TPOBOAUT HWHCTPYKTax YyuyacTtHukoB BIIP, mpoundopmupoBaB ux o
npaBuiax ogopmienus BIIP, mpolomKUTENTbHOCTH BBINOJHEHHS ITPOBEPOYHOU
paboThl, O 3ampeTe HUCIOIb30BaHUsI CPEACTB CBsI3U (MOOMIBHBIX Tele(OHOB) U
WHBIX JIOMOJHUTENIbHBIX WCTOYHHUKOB HH(OpMalMU B TEUEHUE BCErO0 BPEMEHU
HaxO0XJeHUsA B ayauTopuu nposeacHus BIIP;

- 00BABISET HAYAIIO, TPOJOJKUTEIHHOCTD U BPEMsI OKOHUAHHUS BBITTOJIHEHUS
BIIP u ¢pukcupyet ux Ha gocke (MHPOPMAIIMOHHOM CTEHJIE);

- BO BpeMs BBINOJHEHUsS PAOOT YYaCTHUKAMH CIEAUT 3a TMOPSIKOM
npoBenenust BIIP B aynutopuu (Bo Bpemsi mpoBeneHus BIIP ydyacTHuku — He
MOJIB3YIOTCSl TOTIOMHUTEIBHBIMH UCTOYHUKAMHU MH(GOPMAIINK, HE OOIIAIOTCSA JIPYT
C IpyroM, CBOOOJHO HE MEPEMEIIAIOTCS 110 ayAUTOPHUH, ITPHU BBIXOJE U3 ayJUTOPHH
OCTAaBJISIFOT paOOTHI HA CTOJIE);

- BO BpeMsl MpOBeAeHUs pabOThl 3aMoNIHSIET OyMaXKHbIM TMPOTOKOJ, B
KOTOpoM (pukcupyetcsi coorBeTcTBUE Koga 1 DO yvyacTHUKa;

- 32 5 MUHYT 70 OKOHYaHus BbinoiaHeHus BIIP coobmiaer ydyactHukam o0
OKOHYaHHUH BPEMEHHU, OTBEJCHHOTO HA BBIOJIHEHUE PA0OTHI;

- TI0 OKOHYaHWU BpeMeHU BbINoHEHUs1 BIIP 00bsBiser 00 OKOHUYaHUU
paboThI M MPOCUT YYACTHUKOB CIIOKUTh BCE MaTepUalibl Ha Kpail paboyero croia;

- CAMOCTOSITEIBHO COOMPAET IPOBEPOUHBIE PAOOTHI CO CTOJIOB YYACTHUKOB;

- oOecrieunBaeT OpraHu30BaHHbIN BbIx0/ yuacTHUKOB BIIP u3 aynuropuu;

- TMEpPEeCcUUTHIBAET KOJIUYECTBO COOpPAaHHBIX MaTEpHaJiOB U MeEpelaeT HuX
koopauHaropy OO st obecniedeHus: XpaHeHus 10 MoMeHTa rposepku BITP.

4. OO1IeCcTBeHHBIN HAOIIOIATENb:



- mpubkiBaeT B OO He mo3aHee yem 3a 10-15 MuHyT 10 Havama mpoBeICHUS
BIIP; - peructpupyercs y koopauHatopa OO u mojydaeTr akT OOIECTBEHHOTO
HaOro1eHus 3a npoBeaeHueM BIIP;

- OCYIIECTBIIICT KOHTPOJIb 3a COOJI0JICHHEM Topsiika mpoBenaeHus BIIP B
ayJIUTOPUH, B KOTOPYIO ObLT HampasieH koopauHaTopom OO;

- HWMEET TMpaBO OCYIIECTBIATh HAOIIOJCHUE 3a TOPSIKOM IPOBEICHUS
MPOBEPKM OTBETOB YydacTHUKOB BIIP »skcnepramu, 3arpy3ku pe3ysibTaToOB
MPOBEPKHU OTBETOB YUYACTHUKOB TEXHUUYECKUM CIICIIUATUCTOM;

- TI0 3aBEPIICHUU HAOJIOICHUS MepelaeT 3a0IHEHHBIN aKT 00IIECTBEHHOTO
HaOmoaeHus KoopauHaTopy OO.

Opranuszauus nposepku BIIP

1. Koopaunatop OO opranmsyer pa®oTy JIHI, TPUBJICKAEMBIX K MPOBEPKE
pa6ot BIIP:

MOJIYy4YaeT OT TEXHUYECKOrO CIEUUAIMCTa PACI€YaTaHHbIE MO KOJUYECTBY
HKCIIEPTOB IO MPOBEPKE PadOT 00YUAIOMIMUXCS KPUTEPUHN OLICHUBAHUS;

nepenaeT KpUTEpUU OICHUBAHUS UM BBIMOJHEHHBIC YYACTHUKAMH PaOOThI
JKCIIEpTaM IO IPOBEPKE;

OCYIIECTBIISIET KOHTPOJIb 32 MIPOLIECCOM ITPOBEPKU BHIIIOJHEHHBIX padoT;

HOJy4yaeT y 3KCIEPTOB IO MPOBEPKE MPOBEPEHHBbIE PabOThl U PE3YJIbTATHI
IIPOBEPKHU U 00ECIIEUNBAET UX XPAHECHHUE;

MIpU HEOOXOIMMOCTH UHULIMUPYET NEPENpOBEPKY padoT yuyacTHUKOB BIIP;

MepeaaeT pe3yabTaTbl MPOBEPKH TEXHUYECKOMY CHEUUATUCTY JIA
3anoJiHeHus1 OopMbI cOOpa Pe3yIbTaTOB.

2. TexHU4YeCKU CIEHNAINUCT:

- ckaunBaeT B 1n4yHOM Kabunere ®UC OKO kpurepuu olieHUBaHUS OTBETOB
yuacTHukoB BIIP u anektponnyro popmy coopa pesynbratoB BeinosHenus BIIP B
dbopmare xls;

- THPAXUPYET KPUTEPUHU OLECHHMBAHUS [0 KOJHUYECTBY OKCIEPTOB IO
IpOBEpKeE U nepeaaet ux koopaunatopy OO ajis opraHu3aly NpoBepKH padoT;

- TI0 3aBEPIICHUU TPOBEPKH (TIEPETPOBEPKU) PaOdOT IKCIEPTAMU TMOTYHaET
ot koopauHatopa OO pe3ynbTaThl IPOBEPKH;

- 3anonHseT Gopmy cbopa pe3ynbratoB BeimoaHeHus: BIIP (s kaxxmoro u3
YYaCTHUKOB BHOCUT B (hOpMy €ro KoJ, HOMEp BapuaHTa padoThl, Oayibl 3a
3amanus, OykBy/ludpy kiacca) u 3arpyxaet ee B duuHbii kabuner ®UC OKO nHe
NO3JJHEE CPOKA, yCTaHOBJIEHHOr0 PocoOpHaa3opom.

3. Dkenepr:

- OCYUIIECTBJISIET TIpOBEpKY padboT yuacTHukoB BIIP B cnemuansHo
BbIJICJICHHOM NTOMEIICHHH;

- mosiydaet y koopauHaropa OO BBHITIOJIHEHHbIE YYaCTHUKaMHU PabOTHI U
Kputepuun oueHuBanus BIIP;

- mpoBepsieT paboThl ydacTHHMKOB BIIP B cooTBeTcTBUM € KpUTEpHSIMU
OLICHUBAHMS, MPEABAPUTEIIBHO COTJIAaCOBAB MOAXOAbl K OLEHHBAHUIO C JIPYTHUMHU
AKCIEPTAMU;



- nepeaaet pe3yibrarsl npoepku BITP koopaunatopy OO s 3anojHeHust
dbopmbI cOOpa pe3ynbTaTOB.

IMoayuyenue pesyabraTos BITP
1. Koopaunarop OO mosnyyaeT pe3ybTaTbl IPOBEPOUHBIX PaOOT B JIUYHOM
kabunere ®UC OKO.
6.2. Koopaunatoper OO ¢ mnomompl OyMa)XHOTO  MPOTOKOJA
YCTaHABJIMBAIOT COOTBETCTBUE Mex Ay PO yuyacTHUKOB U UX PEe3yJIbTaTaMH.
6.3. Ilocne mnomyuenuss pesyiapbTaroB B OO nOpoOBOAMUTCS aHAIU3 C
MOATOTOBKOM CTaTUCTUKO-aHAIMTUYECKOTO OTYETA.



HNHcTpyKIus 1/ KOOPAHMHATOPA 00pa30BaTeILHON OPraHu3auu Npu
nposeaeHuu BITP

1. O01mme moJ10xeHUsA
1.1.Hacrosmass wWHCTpyKIusi pa3paboTaHa i JUI, OOECIICYHUBAIOIINX
KOOPJIMHALIMIO JleaTenbHOCTH npu nposeaennu BIIP B OO (nmanee - koopauHaTop
00).
1.2 Koopaunatop OO Ha3Hauaercs pykoBomutenem OO wu3 yucna
NEeAarornyeckux paboTHUKOB WM 4jaeHOB agmMuHucTpauu OO.

2. IIpaBa u o0s13anHOCTH KOOpAMHATOpa OO

2.1.B mnensx oOecneuenuss cooOmonaenus Ilopsnka mposenenus BIIP
koopauHaTopy OO npenocTaBiseTcs MPaBo:

- IoJy4yaTh HeoOxomumyro uH(opmanuio o nposenenun BIIP B OO or

pykooautensa OO0;

- YTOUHSATH B CJIy4asiX HEOOXOJMMOCTH MPOIICAYPHBIE BOMPOCHI, CBA3AHHBIC
¢ nposeaenueM BIIP B OO, y MyHUIIMTTAIIBHOTO KOOPAWHATOPA.

2.2.Koopnunatop OO o6s3aH:

-n3yunTth Hacrosamui [lopsamok mnposenenuss BIIP, o3HakomuThCH C
HOPMAaTUBHBIMU JTIOKYMEHTaMH, UHCTPYKIMSIMU, perIaMeHTUPYIOIIUMHU
JESITEbHOCTB JIUL, TPUBJIEKAEMBIX K MOJATOTOBKE U nposeaeHuto BIIP B OO:

- CTPOTO COOIOATh OPAIOK opranu3anuu u nposeaeHus: BITP B OO;

- BBIIIOJIHATH yKa3zaHus pykoBogutens OO.

2.3.Koopaunatopy OO 3amnpeniaercs:

- U3MEHATh XoJ mnoArotoBku u mposeaeHuss BIIP B OO mnpu oTcyrcTBUU
OCHOBATEJIbHBIX MPUYMH U 0€3 YKa3aHUi MyHUIIUIAIBHOTO W/WIX PETHOHATIBLHOTO
KOOPANHATOPA;

- ICTI0JIb30BaTh CPEJCTBA CBSI3M, (POTO- W BHUJEOANIAPATYPY, B TOM YHCIIEC
MOPTAaTUBHBIC U KapMaHHbIE KOMITBIOTEPHI, B ayJAUTOPUSIX, MTPEHASHAYCHHBIX JIJIs
BhINIOJIHEHUS BIIP;

- OKa3bIBaTh COJICUCTBUE yUYaCTHUKAM, B TOM YHUCJIE MEpeIaBaTh UM CPECTBA
CBSI3U,  DJICKTPOHHO-BBIYMCIUTEIBHYIO  TEXHUKY, dboto-, ayaumo- u
BUJICOAMNIAPATYPY, CHPABOYHBIC MAaTEpHUANIbl, MUCbMEHHBIE 3aMETKU U HWHbIC
Cpe/CTBa XpaHEHUs U Nepeayu nHpopMaimm.

2.4.3a mnapymenue mnopsnka mposeaenuss BIIP  koopmunarop OO
OTCTpaHseTCs OT UCTIOMHEHUs 00s13anHOCTel pykoBoauTesnem OO.

3. Ilopsanok neiictBuii koopaunaropa OO npu nposeaennu BITP
3.1. Ha noaroroButenbHOM 3Tane koopauHatop OO momkeH:

- obecnieunTh UHPOPMUPOBAHUE OOYUAIONIUXCS M UX POAMTENEH (3aKOHHBIX
npeacrasuteneir) o nposeaeHur BIIP B OO B cOOTBETCTBUM C pacnUCaHUEM
nposenenus BIIP;

- o0ecreunTh MOJArOTOBKY ayauTopuit mais nposenaenust BIIP B cooTBeTcTBUN
C TpeOOBaHUSIMH CAaHUTAPHO-ITUAECMHUOJIOTHYECKUX MPABUI U HOPMATUBOB;



- 00ecneynTh MOATOTOBKY JIMCTOB OyMaru Jisi Y4€pHOBUKOB U JIOMOJTHUTEIIbHBIX
CpEACTB O0yUYEHUS M BOCIIUTAHUS [0 COOTBETCTBYIOIIEMY YUEOHOMY IIPEAMETY B
cootBeTcTBUM C [lopsimkom nposenenus BIIP;

- OCYLIECTBJIATh KOHTPOJIb 32 pabOTOM TEXHUUYECKOTO CIIELUATIICTA,
00eCceunBaoILEro:

apropuzaiuto B PHIC OKO nocne nosydeHus J0ruHa, Mapois u
WHCTPYKLUH 10 MOAKIIOYEHHUIO K CHCTEME;

dbopmupoBanue 3asBku Ha yaactue OO B BIIP;

3aM0JHEHUE U 3arPy3Ky aHKEThl (KOHTEKCTHBIX JaHHbIX) OO;

MoJIy4eHue npoTokoioB nmposeaeHus BIIP no kaxxnomy yueOHOMY
IpeaMETY;

MOJTy4YeHHE CIIHCKOB KOJIOB JIJIsl o0yyaroniuxcs, yuyacTBymomux B BIIP;

noyiyueHue HHCTpykiuii mposeaenus BIIP mo kaxaomy yueOGHOMY
IIPEAMETY;

IIOJIyYEHHE apXuBa C MaTepUAIaMU JJIsl pacliedyaTbiBaHuUs;

- HA3HAYUTh  OpraHU3aToOpOB B ay IMTOpUHU (Mo KOJMYECTBY
3aJIeHICTBOBaHHBIX ayJIUTOPUI) U MIOMOIIIHUKOB OPTaHU3aTOPOB B ayAUTOPUU (TIPU
HEoOXOaMMOCTH) Ha Bech mnepuon mnposeneHus BIIP, uckmounB KOHMIUKT
UHTEPECOB;

- IPOBECTU MHCTPYKTAX C JIMLIAMU, IIPUBIEKacMbIMU K nposeneHuto BIIP B
OO, no npouenype nposeacuus BIIP;

- HA3HAYUTh SKCIEPTOB MO MPOBEPKE BBITOJIHEHHBIX 00yUYalOIUMHUCS padoT,
VCKJIFOUYMB KOH(QJIMKT UHTEPECOB.

3.2. Ha srane nposenenus BIIP koopaunaTtop OO nomxeH:

-He mno3gHee 07.30 mo MECTHOMYy BpPEMEHHM MPUCTYIIUTh K CBOUM
00s13aHHOCTSIM ¥ HECTH NEPCOHAIIbHYIO0 OTBETCTBEHHOCTH 3a coomtoaeHue [opsnka
nposenecHus BIIP;

- IPOKOHTPOJIMPOBATH MOTYYEHHE TEXHUUECKUM CHEUAIMCTOM mudpa K
apxuBy ¢ matepuanamu BIIP 8 knacca nst ux pacnevyaTbiBaHUsl, TAPAKUPOBAHUE
UK mis kaxmaoro yyactauka BIIP;

- [IOJIyYUTh OT TEXHUYECKOTO CIIELMAINCTA:

HK;

KOJIbl YYaCTHUKOB 110 KOJIMYECTBY YYACTHUKOB B ayIUTOPUU;

TEKCT MHCTPYKTaxKa 111 yuacTHUKOB BIIP, mpoBoanmoro oprannsaTopom
nepen HayauoMm BeinioaHeHus: BIIP;

OyMakHbIe POTOKOIIBI ipoBenieHus BIIP B ayautopuu;

-3a 10-15 mMunyT no Havama nposeneHust BIIP BeigaTe opranumsaropam B
aynutopusix cnucku ydactHukoB BIIP, MK mno ydeOHOMYy mnpeamery, KOJIbl
YYaCTHUKOB, TEKCT HHCTpPYKTaxa i ydacTHukoB BIIP, mnposogumoro
opraHu3atopamu mepeq HavdasoMm BbimosiHeHus BIIP, u OyMmakHbie TPOTOKOJIBI
nposenenusa BIIP B aynuropuu;

- 3apETUCTPUPOBATh M paCHpeNeuTh B ayautopur mnposeacHus BIIP
oOIecTBeHHBIX HabogaTeneit (He 6ojiee 0JHOTO OOIIECTBEHHOTO HaOIIOAaTEs
B OAHY ayauTopuio nposenenus BIIP);



-mepenaTh  OOMIECTBEHHBIM  HAONIOAATENsIM  aKThl  OOIIECTBEHHOTO

HaOro1eHus 3a npoBeaenueM BITP.
3.3.Ha 3aBepmatomiem stane nposeaenus BIIP koopaunarop OO noimkeH:

-no uroraM nposeneHuss BIIP momyunts OT OpraHuM3aTOpOB B ayIUTOPHUAX
UCII0JIb30BaHHbIE U Heucnoiab3oBaHHbe UK, OymMakHble MPOTOKOJIBI MPOBEACHUS
BIIP;

- 00ecneYnTh XpaHEHUE MaTEPUAIOB 0 Hayaia MpoBepKu padoT;

- IOJYyYUTh OT OOIIECTBEHHBIX HAOMIOJATENCH  3alOJIHEHHBIE  AKTHI
oOmiecTBeHHOTO HaOmoaeHus 3a mpoBenenueM BITP B OO;

- 00eCieYnTh KOHTPOJb THPAKUPOBAHUS TEXHUYECKUM CIEIUATHUCTOM
kputepues orieHuBanus BIIP o kaxxnoMy yueOHOMY TIpEAMETY;

- IOJIyYUTh OT TEXHUYECKOTO CIICHUAIUCTa W IepeaaTb HSKCIepTaMm o
nposepke BIIP kputepun orieHMBaHUs BBIITOJIHEHHBIX padoT;

- OCYIIECTBIIATh KOHTPOJIb 32 paboTOM sKcepToB Mo npoBepke BIIP;

- IOJIYYUTh PE3YyJIbTaThl OLIEHUBAHUS OT JKCIepToB Mo mnpoBepke BIIP u
nepeiarb MX TEXHUYECKOMY CHEHHAIMCTy JJiA 3amojiHeHus (GopMbl cOopa
pe3ynbTaToB BbioaHeHUs BIIP;

- 00eCIeYnTh COXPAHHOCTh MCMOJB30BAHHBIX MATEPUATIOB U OYMa)KHBIX
MPOTOKOJIOB C TEPCOHU(PUIIMPOBAHHBIMUA JaHHBIMH JI0 OKOHYAaHUS NEpHoja
nposeneHus BIIP;

- HOJIYYUTh OT TEXHUYECKOTO CIENUAINCTA CBOAHBIE CTATUCTUYECKUE OTUETHI
nio nipoBeneHuto BIIP B OO nna nepenaum ux pykosoautento OO;

-nepenath uH(popManuioo O sABKe YywyacTHUKOB BIIP myHunmmansHOMy

KOOPJIUHATOPY.

3.4.Koopaunatop OO 3aBepiiaeT HCIIOJHEHHE CBOMX OOS3aHHOCTEH U
nokuaaet OO ¢ pazpemenns pykosoaureis OO.

3.5.Ilonyuenne, 3anmomnenue u 3arpy3ka B @UC OKO dopmer cbopa
pe3ynbTaToB  BbIOdHEeHUss  BIIP  mpousBoauTcss He  mo3mHee  CpoOKa,
ycTaHOBJIeHHOT0 PocoOpHaazopom.



NucTpykius AJ1s1 TEXHUYECKOTr0 ClenuaaucTa o0pa3oBarebHOil
OpraHu3aluy Npu nposeaeHun Beepoccuiickux NnpoBepoYHbIX padoT

1. O01mme moJ10KeHUsA
1.1.Hacrosmas MHCTpyKUMs pa3paboTaHa Il TEXHUYECKHX CHEIHaINCTOB
npu npoBeaeHun BIIP B OO(naniee - TEXHUYECKHI CIIELMAIINCT).
1.2. Texaudeckuii CIeNUATUCT Ha3HadaeTcs pykoBoauteneM OO w3 dwmcia
negarorndeckux  paboTHukoB OO, yBepeHHO BIAACIONMX HWH(POPMAIMOHHO-
KOMMYHUKAIITMOHHBIMU TEXHOJOTUSMH.

2. IIpaBa 1 00S13aHHOCTH TEXHHUYECKOI0 CIIENHAJINCTA

2.1.B mnensx oOecneuenuss cooOmonaenus Ilopsnka mposenenus BIIP
TEXHUYECKOMY CIENUATIUCTY IPEAOCTABISAETCS MPABO:

- IoJy4yaTh HeoOxomumyro uH@opMmanuio o mposenenun BIIP B OO ot

koopaunaTopa OO;

- YTOUHSATH B CJIy4asiX HEOOXOJMMOCTH MPOIICAYPHBIE BOMPOCHI, CBA3AHHBIC
¢ nposeaenueM BIIP B OO, y MyHUIIMTTAIIBHOTO KOOPAWHATOPA.

2.2. TeXHUYEeCKHH CIIeHATNCT 00sI3aH:

- O3HAKOMHUTBLCA C HOPMATHUBHBIMU JIOKYMEHTaMH, PErIaMEHTUPYIOUIUMU
[Topsnox npoBenenns BIIP, ”HCTpYKTUBHBIMU MaTepUaIaMu;

- CTPOro coOI0aaTh NOpAIOK opranu3anuu u nposeaeHus BIIP B OO;

- OCYILIECTBIIATh TEXHUYECKYIO (KOMITBIOTEPHYIO) MOAJEPHKKY MOJATOTOBKH U
nposenenus BIIP B OO;

- BBIIIOJIHATH yKazaHus koopauHaropa OO.

2.3. TexHuueckoMy CHEIUATUCTY 3aMpeniaeTcs:

- U3MEHATh XoJ mnoArotoBku u mposeaecHuss BIIP B OO npu orcyrcTBUU
OCHOBATEJIbHBIX MPUYHH 1 0e3 ykazanui koopaunaropa OO;

- ICTI0JIb30BaTh CPEJCTBA CBSI3M, (POTO- W BHUJEOANIAPATYPY, B TOM YHCIIEC
MOPTAaTUBHBIC U KapMaHHbIE KOMITBIOTEPHI, B ayJAUTOPUSIX, MTPEHASHAYCHHBIX JIJIs
BhINIOJIHEHUs BIIP;

- OKa3bIBaTh COJICUCTBUE yUYaCTHUKAM, B TOM YHUCJIE MEpeIaBaTh UM CPECTBA
CBSI3U,  DJICKTPOHHO-BBIYMCIUTEIBHYIO  TEXHUKY, dboto-, ayaumo- u
BUJICOAMNIAPATYPY, CHPABOYHBIC MAaTEpHUANIbl, MUCbMEHHBIE 3aMETKU U HWHbIC
Cpe/CTBa XpaHEHUs U Nepeayu nHpopMaimm.

2.4.3a Hapymienue mnopsiaka mnpoBeaeHus BIIP texnuueckuii crnenmanuct
OTCTPAHAETCS OT UCIIOTHEHHUS 00s3aHHOCTeN KoopauHaTopom OO.

3. Iopsiiok 1eCTBUI TEXHUYECKOT0 CIIEHUAIUCTA NP MPOBEIeHU U
BIIP
3.1. Ha moaAroToBUTEIHLHOM 3Talle TEXHUYESCKUM CIICIMAJIMCT JOJDKEH:
- IPOWTH MHCTPYKTaX y kKoopauHaTopa OO no mpoueaype nposeaeHus BIIP
B OO;
- MOJy4YuTh OT KoopauHaTtopa OO JOTMH, Mapodb W HWHCTPYKIHUHU TIO
noakiarouennto k PUCOKO;



-TIPUHATH MEPbl s KOH(PUACHIIMAIBHOTO XpaHEeHUs WHGOpMAIIH,
MOJy4YeHHOU OT KoopauHaTopa OO, B TOM YUCJE HE JOMYCKATh MEPECHUIKH JIOTUHA
Y TIapOJIsl IO OTKPBITHIM KaHAJIAM CBA3U;

-KOHCYJIbTUPOBaTh KoopauHaTtopa OO 1O pucKaMm, CBSI3aHHBIM C
MCIIOJIb30BaHUEM JIOTHA U TIApOJIs;

- IPOBECTH ayJIUT XpaHEeHUs KOH(PUACHIIMAIbHON HH(DOpMAIUY;

- OCYIIIECTBUTH aBTOPH3AITUIO B dUC OKO (https://fis-

oko.obmadzor.gov.ru/);

- copmupoBats 3asBky Ha yuactue OO B BIIP:

ckaudath (hopmy-3asaBky Ha ygactue B BIIP B mmunom xabunere ®HC OKO B
dbopmare .XIS;

3amoJHUTh  (POpMy-3asBKy COTJIACHO WHCTPYKIIUK (MHCTPYKIHS — TIO
3aIlOJIHEHUIO HAXOUTCS Ha TIEPBOM JICTE (DOPMBI);

3arpy3uTh MOJATrOTOBIEHHBIN (aitn B mnuHblil kabunetr ®UC OKO;

-3aI0JIHUTh aHKETY (KOoHTeKCcTHbhIE AaHHbIe) OO:

ckauaTh Qopmy-ankery OO, yuactByromieii B BIIP, pasmemiennyio B
mnuHoM kabuaete PHIC OKO B opmare . XIS;

3aMoJHUTh  (POpPMy-aHKETy COTJIACHO HWHCTPYKIHUH (MHCTPYKLIMS IO
3aMOJHEHUIO HaXOIUTCA Ha TIEPBOM JIUCTE (DOPMBI);

3arpy3uTh 3al0IHEHHYIO (opMy-aHKeTy B inuHbIi kabuner ®VC OKO;

- ckauath B JuyHOM KabuHete ®UC OKO maker OymMa)KHOro MPOTOKOJA U
CIMCOK KOJOB YYaCTHUKOB MpoBeneHus padborel. PDaiim ¢ KogamMu y4dacTHHUKOB
NPEACTaBIAET cO00Il TabJMIly C HaleyaTaHHbIMU KOJaMH, KOTOpPbIE pa3pe3aroTcs
Ha OTJIEJIbHBIE YAaCTU U BBIIAIOTCS yYACTHUKAM Mepe]l HayaloM padoThl;

- cKavyaThb MHCTpyKuUMH 10 mnposeneHutro BIIP mo kaxmomy ydeOHOMY
npeamMery, pasmenieHHsie B tnyHoM kadbuHere ®UC OKO;

- CKa4aTh apXvB C BapMaHTaMHu 3a1aHui i nposeneHus BIIP mo kaxmomy
yaeOHOMYy mipenMery - (dailibl Jyig  pacriedaThiBaHus ydacTHukam  BIIP
(3ammdpoBanHbIii apxuB) B inayHoM KabuHeTe OC OKO.

3.2. Ha srane npoBeaenus BITP Texauyeckuii cienuaiucT JOJKEH:

-He mno3gHee (07.30 mo MeCTHOMY BpPEMEHHM NPUCTYNUTh K CBOUM
O0S3aHHOCTSIM M HECTH OTBETCTBEHHOCTh 3a HWH(MOPMAIIMOHHO-TEXHUYECKYIO
nomoliib koopauHaropy OO;

- ckauath (aitn ¢ mmdpom ot apxuBa jis BIIP 8 knacca ¢ BapuanTamu B
mrngHoM kaouaete ®UIC OKO;

- ocymiecTBUTh TUpaxkupoBanre MK mo ydyeOHOMY mpenmeTy aJisi KaXKaoro
oOyuaromierocsi, npuHumatomiero ywyactue B BIIP, koabl y4acTHMKOB, TEKCT
MHCTpYKTaxa g y4yactHUkoB BIIP, mpoBomumoro opranuszaropamu Iepen
HayasioM BbinosiHeHus BIIP, u Oymaxubie mnpoTokoiibl mnpoBeaeHusi BIIP B
ay IUTOPUSX;

- 00eCneYnTh ~ TEXHHYECKOE  (KOMIBIOTEPHOE)  COIMPOBOXKICHUE  TPHU
nposeneHun BIIP o nHOCTpaHHBIM sA3bIKaM:

YCTAaHOBUTH HEOOXOIMMOE MPOTPAMMHOE OOecredeHue Ha KOMITBIOTEPHI,
MOATOTOBJICHHBIE B ayAuTOpuH nposeaeHus BIIP no nHocTpaHHBIM si3bIKaM;



https://fis-oko.obrnadzor.gov.ru/
https://fis-oko.obrnadzor.gov.ru/

IPOBEPUTH HAJTMUKE U pabOTOCTIOCOOHOCTH anmapaTypsl (KOMIbIOTEPHI,
HayIIHUKHU C MUKpOo(OoHaMu);

YCTPaHUTh HETIOJAIKU B paboTe anmaparypbl, BOSHUKAIOILIUE BO BPEMS
npoeneHus BIIP.

3.3.Ha 3aBepmatomiem 3tane npopeacHus BIIP texuuueckuii crienuanucT

JOJDKEH:

- cKkauaTh Kputepuu oneHuBaHus BIIP mo kaxaomy ydyeOHOMY mpeamery,
OCYILECTBUTh UX THPAKUPOBAHME I10 KOJUYECTBY IKCIIEPTOB 10 nposepke BIIP u
nepenarb koopauHaropy OO;

- 110 OKOHYAHUHU MPOBEPKH dKcrepTamu padoT yuactHukoB BIIP 3amomHuth
dbopmy coopa pe3ynbTaTtoB BeimosHeHHs BITP:

noJIy4uTh 0T KoopauHaropa OO pesynbTaThl npoBepku BIIP;

ckayath (GopMy cOopa pe3ynpTaToB B JuuHOM kabunere ®UC OKO B
dbopmare .XIS;

3aMOJIHUTh (POPMY COIVIACHO MHCTPYKUUU (MHCTPYKLHSA MO 3aNOJHEHHUIO
pacroJjoKeHa Ha IepBOM JIUCTE (POPMBI);

3arpy3uTh MOJArOTOBIIEHHBIN (aitn B mnuHbil kabuHer GUC OKO.

3.4. TexHuueckuil CrielMaINCT 3aBEPIIAET UCIOJHEHUE CBOMX O0s3aHHOCTEN
u nokupaet OO c pa3pemenus koopaunaropa OO.

3.5.B cpoku, ycraHOBiIEHHbIE IpauKOM npeaocTaBieHus pe3yiabratoB BIIP,
TEXHUYECKUI CIEeHHAIUCT 4Yepe3 JHM4YHbI kKabuHer B cucteme BIIP momywaer
CTATUCTUYECKUE OTYETHI 110 pe3ynbTaTtaMm BIIP.



HHcTpyKuus 11l OpraHu3aropa B ayAMTOPUU NIPH MPOBeIeHUH
Bcepoccuiickux npoBepoYHbIX padoT

1. O01mme moJ10KeHUsA

1.1. Hactosimass MHCTpYKIuS pa3paboTaHa [js JKI, OOECIEeUYNBaIOIINX
opranuzanuio u nposenenue BIIP B aymutopusix OO (masee - opraHuzaTop B
ayJIUTOPHH).

1.2.0pranuzarop B ayIuTOpuU Ha3zHadaeTcs kKoopauHaropom OO u3 yucna
negaroruyeckux padbotHukoB OO. OpraHu3aTopoM B ayJIUMTOPUU He MOKeT
ObITh Ha3HAYEeH MpenoJaBareb Y4eOHOro mnpeaMera, IO KOTOPOMY
nposoaurcsa BITP.

1.3.IIpoenenue BIIP B ayauTopuu oCyIIecTBIsET OAWH opraHu3arop. B
ciiy4yae He00XOAMMOCTH OPraHU3aTOPY BPEMEHHO NOKHHYTh AayJIMTOPHUIO
cjleayeT INPOU3BECTH 3aMEHY W3 4YHCJIAa IOMOINHUKOB OpPraHu3aTopa B
ayJUTOPHUH.

2. IIpaBa u 00513aHHOCTH OPTaHU3ATOPAa B Ay IUTOPUH

2.1.B mnensx obOecneuenuss cooOmonaenus Ilopsnka mpoenenus BIIP
OpraHU3aTOpPy B ayAUTOPHUH NPEAOCTABISAETCS MPABO:

-moyy4ath  HeoOxoaumyro uHbopmaruio o mnpoeaeHun BIIP ot

koopauHaTopa OO;

- yTOYHSATH B CIIy4asiX HEOOXOAMMOCTH IMPOIIETYPHBIE BOIPOCHI, CBSI3aHHBIE C
nposenenuem BIIP B OO, y pykoBoautens OO;

2.2.0pranuzaTop B ayAUTOpUH 00sI3aH:

- 03HAKOMUTHCSI C HOPMATUBHBIMU JIOKYMEHTaMH, pPErIaMEHTUPYIOIUMHU
[Topsnox npoenenns BIIP, nestensHOCTh Oprann3aTopa B ay IUTOPUU;

- IPOMTH UHCTPYKTax y koopauHaTtopa OO no npoueaype nposenenus BIIP

B ayJUTOPUH;

- coOrOIaTh MOPAI0K opranu3anuu u nposeaeHuss BITIP B OO;

- BBIIIOJIHSATH YKa3aHus koopauHaTopa OO.

2.3.0pranuzaTopy B ayJJUTOPUHU 3aIPEIIaACTCS:

-U3MEHATh Xona mnposeneHuss BIIP B ayaurtopum npu  OTCYyTCTBUU
OCHOBATEJIbHBIX MPUYHH U 0e3 ykazanui koopaunaropa OO;

- CTIOJIB30BaTh CPEJICTBA CBSA3M, (POTO- M BHEOANNapaTypy, B TOM YHUCIE
IIOPTAaTUBHBIE U KAPMAHHBIE KOMITBIOTEPHI, B ayIUTOpUU nipoBeaecHus BIIP;

- OKa3bIBaTh COJEHCTBHE YYAaCTHHKaM, B TOM 4HCIIE€ MEpeAaTb UM CpPEeICTBA
CBS3M,  DJIEKTPOHHO-BBIYMCIUTEIBHYI0  TEXHHKY, dboto-, ayaumo- u
BUJICOANIAPATYPY, CHPABOYHBIC MaTEpHUaNIbl, MUCbMEHHBIE 3aMETKU U HWHbBIC
Cpe/ICTBa XpaHEHUs U Nepeaadyu nHpopmarmy;

-3aHAMATbCsl IIOCTOPOHHMMM JejlaMu BO BpeMs mnposeneHus BIIP B
ayIuTOpUM (YUTaTh, 3AMOJIHATH KJIACCHBIA *KypHaj, padoTaTh Ha KOMIBIOTEpE,
pa3roBapuBaTh U T.I1.).

2.4.3a napymienne mopsigka npoBeneHuss BIIP opranusatop B ayautopuu
OTCTpaHSETCA OT UCIOJHEHHWs o00si3aHHOCTe pykoBogutenem OO wumm
koopauHaTopom OO.



3. Ilopsiiok KeCTBUII OPraHM3aTOpa B ayAUTOPUH

3.1. Ha moarotoBUTENBHOM 3Tane OpraHu3aTop B AyAUTOPUU JOJDKEH:

-3a 10-15 mMmHyT n0 Hawana nposeneHus BIIP mpoBepuTh rOTOBHOCTH
ayJIuTOPHH;

- IOMY4YuTh y KoopauHaropa OO:

cricok yyactHUKOB BIIP, pactipeneneHHpix B ayIUTOPHIO;

JUCTBI OyMaru Jjisi Y4epHOBUKOB;

JIOTIOJTHUTENIbHBIE CpPEJCTBa OOyYEHHMs] W BOCIHUTAHMS, JIOMyIICHHBIE K
UCITI0JIb30BaHUIO 1pu nposesieHnd BIIP o oTaenbHbIM yueOHBIM TIpeIMETaM;

UHAUBUyalIbHbIE KOMIUIEKTHI (nanee - MK) mo konuuecTBy y4yacTHUKOB
BIIP B aygutopuu;

OyMakHBIN TipoTokoy mpoBeaeHus BIIP B aynuropuu;

KOJibl y4acTHUKOB BIIP;

- pa3pe3aTh JUCThI ¢ KOJAMH YYaCTHHUKOB JUISl BBIJAUYHM KAKJIOMY YYAaCTHUKY
OTZEJIBHOTO KOJA;

-o0ecreyuTh BXOJ OOIIECTBEHHOMY HAOMIOJATEN0 B ayAUTOPHUIO, YKa3aB
BBIJICJICHHOE JJIs1 HEro pabouee MeCTo.

3.2.Ha sTane npoBeneHus: OpraHU3aTOp B AyAUTOPHH JOJIKCH:

-3a 5 MUHYT J10 Hauyasa npoBeaeHust BIIP obecnieunTs opraHM30BaHHBIN BXO/T
yuacTHUKOB BIIP B ayauTopuio COIVIACHO CIHCKY, HOJY4E€HHOMY OT
koopauHaTtopa OO. YuactHuku BIIP paccaxuBaroTcsi Ha MecTa, yKa3aHHbIE
OpraHu3aToOpOM B ayJAUTOPUHU;

-pa3naTh KaXJIOMy YYacTHHMKY Konbl (B mpousBojibHOM mopsake), UK wu
JUCTBI OyMaru Jist 4epHOBUKOB. Kamk1oMy y4acTHMKY BbIIaeTcsl OUH M TOT Ke
KO/l Ha BCe NPOBEPOYHbIC¢ PAa00ThI. YYACTHUK BIHMCHIBACT KOA B CIHICIHAJIBHO
oTBeeHHoe noJie B VK Ha kaxmoit ctpanuiie paboThi;

-TIPOBECTH HWHCTPYKTaX, NPOMH(DOPMUPOBAB YYACTHUKOB O NpaBUiIaxX
opopmienust BIIP, npogomxuTenbHOCTH BBINOJHEHUSI MPOBEPOUYHON padOThI, O
3amnpeTe UCIOIb30BaHUs CPEJICTB CBSA3U (MOOMIIBHBIX TEJIe(OHOB) B TEUCHHUE BCETO
BPEMEHH HaXOXK/JICHUs B aynuTopun nposeneHus BIIP;

-00BSBUTH HAYaNO, MPOAOHKUTEIBHOCTh U BPEMs OKOHYAHUS BBITTOJHEHHUS
BIIP u 3auxcupoBarh UX Ha JOCKE (MHPOPMALIMOHHOM CTEHJIE);

-B Mpoliecce TMpoBeJAeHUs] pPabOThl 3aMOJHUTh OyMaKHbIA MPOTOKOJ, B
KoTopoM (ukcupyetcsi coorBeTcTBUe Koga 1 PO yyacTHUKA;

- CIIEeNTH 3a nopsakoM nposeneHus BIIP u vHe nonyckars:

pPa3roBOPOB YUYACTHUKOB MEX]y COOOMH;

oOMeHa JIFOOMMBIMH MaTepHaiaMu U MIPEAMETaMU MEXy YYaCTHUKaMHU;
MCIIOJIb30BaHUs CPEJCTB CBA3H (MOOMIBHBIX TEIE(POHOB);

BBIHOCA U3 ayiuTopuun Marepuanos BIIP.

3.3.Bo Bpems BeinonHeHus 3agaHuil BIIP Ha pabouem cTone ydacTHHMKA

HaXOJSTCH:

- HK;
-Kox yyactHuka BIIP;
-pyUKa C YepHWJIAMHU YEPHOTO WJIM CHHETO LIBETA, KapaHIall;



- JIUCTHI OyMaru JJisi 4epHOBUKA;

-HeoOxonuMoe OOOpyJOBaHME U JOMOJHUTEIbHBIE MaTepHalbl IO
COOTBETCTBYIOIIUM YYEOHBIM MTPEAMETAM.

3.4.Ha 3aBepiaroiieM dTarne OpraHu3aTop B ayAUTOPUH JTOJKEH:

-3a 5 muHyT a0 okoHuaHus BIIP cooOumuTh ydacTHUKaM 00 OKOHYaHUH
BPEMEHHU, OTBEJICHHOT'O HA BBITIOJIHEHHE PaOOTHI;

-TI0 OKOHYaHMM BpemeHHU BbiNoNHEHUsT BIIP 00bsBUTH 00 OKOHYAHHUH
HamucaHusi pabOThl U MOMPOCUTh YYACTHUKOB CIIOKHUTH BCE MAaTepHaNIbl Ha Kpai
pabouero cToia;

- CAaMOCTOSITENTHO COOpaTh pabOThI CO CTOJIOB yYaCTHUKOB;

-o0ecrneunTh OpraHu30BaHHbIN BeIX0] yuacTHHKOB BIIP u3 aynutopuu;

-TIepecYnTaTh KOJUYECTBO COOpaHHBIX MATEpUANOB U TMEpelaTh Ux
koopauHaropy OO st oGecnieueHus: XxpaHeHus 10 MoMeHTa npoBepku BITP.

OpranuzaTop B ayJUTOpPUU 3aBEPIIAET UCIOIHEHUE CBOMX OOS3aHHOCTEN C
pa3peuienust koopauHaTopa OO.



HMHcTpyKuus 1/ YKCHepToB 10 nposepke Beepoceniickux
NMPOBEPOYHBIX PadoT

1. O01mue moJj10KeHUA

1.1.Hactosimass MHCTpYKIMs pa3zpaboTaHa A JIML, [PHUBJIEKAEMBbIX B
Ka4yeCTBE IKCIIEPTOB IO IMPOBEPKE OTBETOB OOYYAIOIINUXCS, IPUHSBIIUX Y4acTUE B
Harmucanuu BIIP (nanee -skcmepr).

1.2.9xcniepToM MOXET ObUTb JF000M paOOTHUK W3 YMCIIA MEeIaroru4ecKoro
coctraBa OO, npenoaaronvil yueOHbI TpeAMET, IO KOTopoMy npoBoauiack BIIP.
He pomyckaercss mnpuBjIeKaTh B KadecTBe 3JKCIEPTOB MeJAroru4ecKux
Pa0OTHHMKOB, SBJSIOIIMXCA y4uTeasiMu yyacTHMkOB BIIP (3a uckimroueHuem
MaToKOMIUTEKTHBIX OO).

1.3.9xcnept HazHavaeTcs pykoogutenaem OO.

2. IIpaBa 1 00513aHHOCTH IKCIIEPTA
2.1.B nensax obecnieuenus codmoaenus [lopsaka mposeaenus BIIP skcnepry
IIPENOCTABISAETCS MPABO:
- IOJy4aTh HeoOxoauMyto uHdpopmaiuio o nposepke BIIP ot koopaunaropa
00;
- YTOYHSATH B CIIy4asiX HEOOXOAMMOCTHU MPOLIETyPHbIE BOIIPOCHI, CBI3AHHBIE C
nposepkou BIIP, y pykoBoautens OO;
2.2.9kcnept 00s13aH:
- 03HAKOMHUTBCSI C HOPMATHUBHBIMHU JOKYMEHTaMH, PErJIaMEHTHPYIOIINMU
nopsitok nposepku BIIP;
- IPOMTHU MHCTPYKTaX y koopauHaTopa OO no npouenype nposepku BIIP;
- cTporo coomoaaTh nopsiaok nposepku BIIP;
- COTJIacOBaTh MOAXO0/bI K MpoBepKe paboT ydacTtHukoB BIIP;
- BBINIOJTHATH YKa3aHus koopaunatopa OO.
2.3.DKcrepTy 3arnpeniacTcs:
- U3MEHSATH XOJ MPOBEPKU MPU OTCYTCTBUU OCHOBATENIbHBIX MPUYUH U O€3
yKazaHuil koopaurHaropa OO;
- ICTIOJIB30BaTh CPEACTBA CBSA3M, (POTO- W BUIEOANNApPATYPY, B TOM YHCIIE
IIOPTAaTUBHBIEC U KADMAaHHBIE KOMITBIOTEPHI, B ayIUTOpUH NpoBepku BIIP;
-3aHUMAThC IIOCTOPOHHMMM JIelaMM BO Bpems nposepku BIIP B
aynuropun (paboTaTh Ha KOMITBIOTEPE, pa3roBapuBaTh U T.I1.)
2.4.3a wnapymenue mopsaka mpoepku BIIP skcmepr ortcrpansiercs ot
UCTIOJIHeHUsI 00s13aHHOCTeN KoopaunatopoM OO.

3. Ilopsaaok nelicTBUi IKCNEPTA NPH NpoBeaeHnH nposepku BITP
3.1. DkcrnepT J0JKEH:
- IOJIy4uTh OT KoopauHaropa OO:
KPUTEPUHU OLICHUBAaHUs OTBETOB y4acTHUKOB BIIP;
WHJIUBUAYyaJIbHbIE KOMIUIEKTHI yuacTHUKOB BIIP (manee - UK).



-IPOU3BOJUTH ITPOBEPKY PAaOOT B COOTBETCTBUU C KPUTEPHUSIMHU OLICHUBAHUSI.
OneHka 3a KaxJ0€ 3a/laHie BIUCHIBACTCS B crielMaibHOe mosie B Oi1ankax cKMM
Y TIOJISIMM JIJISl OTBETOB.

3.2. [Ilepenats nposepennbie UK koopaunaropy OO 115 mocieyroniero
3aMOJHEHUSI TEXHUUECKUM CHEeIUaIUCcTOM (OpMBbI cOOpa pe3ysIbTaTOB YYaCTHUKOB
BIIP B iuunom kabunere ®UC OKO.

3.3. IlpoBectu nepenpoBepky padboT mo pemnieHuto koopaunaropa OO.

3.4. DkKcmepT 3aBeplacT UCIOTHEHHE CBOMX O0S3aHHOCTEH C pa3peiieHus
koopauHaropa OO.



NucTpykuus 1/ 0011ecTBeHHBIX HA0JI01aTeN el IPH MPOBeIeHNH
Bcepoccuiickux npoBepoYHbIX padoT

1. O01mue moJj10KeHUA

1.1.06mecTBeHHBIME HaOMroAaTe sIMU ipu TipoBeaeHun BITP mpusnHarorcs
rpaknane Poccuiickoit ®@enepanuu  (namee - rpaxkiaaHe), IOJYYUBIIHE
AKKpPEOUTALMIO B YCTAHOBJIEHHOM MOPSIKE.

1.2.00mecTBeHHbIMU HalawaaTeasiMmu npu nposeaenunu BIIP B OO
MoOryT ObITh npeacrasuren OMCY, npyrux opraHuzaunmii, npeacTaBUTeIN
POAMTEILCKON  OOLIECTBEHHOCTH  (IPU  OTCYTCTBHU  BO3MOKHOCTH
BO3HUKHOBEHMHS KOH()JIUKTA HHTEPECOB), aKKpPeAUTOBAHHbIE B
YCTAHOBJICHHOM IOPSIKe.

AxkpenuTanus TpakJaH B KauecTBe OOIIECTBEHHBIX HabmogaTenen
OCYILIECTBIISIETCS MO MX JIMYHBIM 3asBJICHUAM C YKa3aHUEM HACEJIEHHOTO ITYHKTA,
KOHKpeTHOM pdaThl mpucyrctBusi Ha BIIP mo cooTBercTByromuyM y4eOHBIM
IpeIMeTaM, BKJIIFOYEHHBIM B riepeueHb BIIP.

[Ipuem 3asiBIeHUN HA aKKPEIUTALUIO TPaXKJaH B KauecTBE OOIIECTBEHHBIX
HaOmoaareneit ocymiectsisitor OMCY.

Craryc 00I1IecTBEHHOr0 HaOJI0aTeNs MOATBEPKAACTCS YIOCTOBEPEHUEM
OOIIIECTBEHHOTO Habmonarenss mo (GopMe CorjacHO MPHIOKEHUS K HACTOSIICH
WHCTPYKIIUH.

2. IIpaBa 1 00s13aHHOCTH 001IIECTBEHHBIX HA0JII0AaTeIeH

2.1. B mensax o6Oecneuenus coOmonenus Ilopsnaka mnposenenust BIIP
OOIIECTBEHHBIM HA0III01aTEIsIM MIPEIOCTABIISAETCS MPABO:

-cB0OOIHO TiepemeniaThesi Mo OO, HAXOMUTHCA B ayJUTOPUHU, OCYIIECTBIISAS
HaOmoeHue 3a nposenenueM BIIP; mpucyTcTBOBaTh Mpu MpoBEpKE IKCIIEpTaMU
pabor yuactHukoB BIIP, a Takke npu 3amoJHEHUH 3JIEKTPOHHOIO MPOTOKOJIA
TEXHUYECKUM CIICIIMATUCTOM;

-yTOUHTh y koopauHatopa OO mnpoueaypHble BOIPOCHI, CBSI3aHHBIE C
npoBeneHneMBIIP;

-[I0JTy4aTh HEOOXOAMMYH MH(OpMaNUio U pazbsicHeHUs OT JlemapTameHTa,
OMCY, pykoBogutens OO, xkoopaunaropa OO mo Bompocam Ilopsanka
nposenenus BIIP;

- HarpaBJsATh MH(opMmaruio B JlemaprtameHT, YTpaBjieHHE MO HaI30py U
KOHTpoto B cdepe obOpaszoBanus J[lemapramenta, OMCY o HapylieHHUsX,
BBISIBJICHHBIX IpU npoBeaecHuuBIIP;

- moty4yaTh uMHbopManuio oT JlemapramenTta, YTpaBlieHUS IO HAIA30py U
KOHTpOJIt0 B cdepe obpazoBanus enapramenta, OMCY o nmpHHATBIX Mepax o
BBISIBJICHHBIM (hakTam Hapytienus [lopsiaka npoBenerus: BITP.

B onHOM ayauTopuu MOXKET HAXOJMUThCS HE 0ojiee OJHOr0 OOIIECTBEHHOTO
HaOIrOIaTEN.

2.2.001ecTBeHHbIE HAOIIOAATEIU 00A3aHbI:



- 3a0J1aTOBPEMEHHO O3HAKOMHUTBLCS C JIOKYMEHTaMHU, PErIaMEHTHPYIOITUMU
OpraHu3allii0 OO0IIECTBEHHOro HaOtojeHus npu nposeaeHun BIIP, mpaBamu u
00s3aHHOCTSIMH OOILIECTBEHHOI'O HAOJIIOIaTEeIIs;

-Ha Bxojae B OO mnpeabsiBUTHh JOKYMEHT, yAOCTOBEPAIOIINN JIUYHOCTH, a
TaKke yJI0CTOBEPEHHE OOIIECTBEHHOTO HA0II01aTeIs;

-npuObITE B OO He mo3aHee yeM 3a 10-15 MuHYT 10 Hayajga MpoOBEACHUS
BIIP u naxogutbcest B OO B TeueHUe Bcero BpemeHu nposeaeHus BIIP;

- TOTy4YuTh y KoopauHatopa OO akThl OOIIECTBEHHOTO HAOIIOACHUS MPHU
nposeneHuu BIIP;

- coommonarts [lopsaok Ha Bcex atanax nposenenus BIIP.

2.3.0011ecTBeHHBIM HAOTIOAATENSIM 3aIIPEIIacTCsI:

- HapymaTh xo1 nposenenus BIIP;

- ICTIONTK30BaTh CPEACTBA CBs3H, (OTO- W BUIACOANMIAPATYPY, B TOM YHCIIC
MOPTATUBHBIC U KAPMAHHBIE KOMIIBIOTEPHI, B ayAUuTOpun nipoBeaeHust BIIP;

- OKa3bIBaTh cojercTBue ydactHukam BIIP, B ToM wucie nepemaBate UM
CpPE/ICTBAa CBSI3U W DJICKTPOHHO-BBIYMCIUTEIIBHYIO TEXHHKY, (OTO-, ayauo- Hu
BHUJICOANIAPATypy, CIPABOYHBIE MATEpHaIbl, MUCbMEHHBIC 3aMETKH W HWHbBIC
Cpe/ICTBa XpaHEHUS U Nepeauyn nHpopMarmm.

2.4.3a napymenue [lopsinka npoenenust BITP oOuiecTBeHHbIE HAOIIOATENH
yaaisitorest u3 OO, rie UMH OCYIIECTBIISIIOCH O0IIECTBEHHOE HAOI0ICHHE.

3. Ilopsaaok neiicTBuii 001IECTBEHHBIX HA0MI0/1aTeJIeil PHU NMPOBeIeHU N
BIIP

3.1. Bo Bpems mpoBenenus BIIP oOmiectBeHHbIE HaOMIOAATEIN JOJDKHBI
oOpaTUTh BHUMaHUE Ha CJEeAyIOIIee:

-BXOJI YYaCTHUKOB B ayJAUTOPUIO OCYIIECTBIIETCS COTJIACHO CIIHUCKY,
MOJIYYEHHOMY OpTraHu3aTopoM oT koopauHaropa OO;

- B KQKJI0M ayIUTOPUU MTPUCYTCTBYET HE MEHEE OJTHOTO OPTaHU3aTOPA;

- Ha pabouem ctosie yyactHuka BIIP Haxonsitcs:

WHIUBUyalIbHBINA KOMILIEKT (nanee - UK)c 3ananusimMu paboThl;

pydKa C YEpHUJIAMH YEPHOTO WJIM CUHETO 1[BETA, KapaHaalll;

JIUCTHI OyMaru JJisi YepHOBHUKA,;

HEO00X0IMMOE 000PYIOBAHUE U JIOTIOTHUTEILHBIE MaTepUAJIbI IO

COOTBETCTBYIOIIUM y4€OHBIM MPEIMETaM;

ko1 ydyactHuka BIIP;

- OpraHu3aTop JOJDKEH TMPOBECTH HHCTPYKTaX, MNPOUHPOPMUPOBAB
y4acTHUKOB O mpaBmiax odopmiienus BIIP, mpogomkuTenbHOCTH BBINOTHEHUS
MIPOBEPOYHON PabOTHI, O 3alpeTe HCIOJIH30BAHUS CPEJCTB CBS3U, DJIEKTPOHHO-
BBIYHCIIUTENFHYIO TEXHUKH, (POTO-, ayaumo-u BHUACOAIIAPATyphl, CIPABOYHBIX
MaTepualioB, MUCbMEHHBIX 3aMETOK M HHBIX CPEJCTB XpaHEHUs U Meperaydu
uH(popMaIuu, o 3anpeTe UCIOIbL30BaHus TeTpajel U yUYeOHUKOB;

- [10 3aBEPIIECHUH MOATOTOBUTENIBHBIX Meporpusatuii (pazmaada MK, ko108,
MPOBEJICHUE UHCTPYKTaXKa) OOBSBIISIETCS. HAYaAJI0, MPOJOJDKUTEIILHOCTh U BpEMs
OKOH4YaHUs BeINOJIHEHUIBIIP;



-B IIpoliecce TPOBEIACHHUS pabOThl OPraHu3aTop JOJKEH 3alOJHUTDH
OyMaXKHbIII TIPOTOKOJ, B KOTOpoM ¢ukcupyercsi coorBerctBue koaa u DUO
YYaCTHHKA;

- OpraHu3aTop CJIeIuT 3a nopsiakom nposeaeHus BIIP u He nomyckaer:

Pa3roBOPOB YYaCTHUKOB MEXITY COOOM;

oOMeHa JIIOOMMBIMU MaTepHalaMU U MIPEAMETaMU MEXKTY Y4aCTHUKAMU;

WCIIOJIb30BaHUS CPEJICTB CBSA3M (MOOMIIBHBIX TeIE(OHOB);

BBIHOCA U3 ayautopun Marepuasios BIIP;

- OpraHu3aTopam B ayJUTOPUU 3alpellacTcsl UCI0NIb30BaTh CPEACTBA CBSI3U
Y 3aHUMAThCS TOCTOPOHHUMH JIEJIaAMU;

3.2. Ha B3aBepmaromem »3Tane oOOIIECTBEHHbIE HAOMIOJATEIN JOJKHBI
COCPENOTOYUTH CBOE BHUMAHUE Ha CJIEIYIOLIEM:

-3a 5 MuUHYT 10 okoH4yaHus BIIP opranusaTtop coobmaer yuactHukam BIIP
00 OKOHYaHHH BPEMEHH, OTBEJICHHOTO Ha BBIMOJHEHUE pAOOTHI;

-1I0 OKOHYaHUU BpeMeHU BblnosHeHUs BIIP opranuzartop oObsBiIsIEeT
OKOHYaHHE HaMMCaHUs paOdOThl U MPOCUT YYACTHUKOB CIIOKUTh BCE MaTepHallbl Ha
Kpaii pabodero cToJa;

- CAMOCTOSITEJIBHO COOMPAET NPOBEPOUYHBIE PAOOTHI CO CTOJIOB YYaCTHUKOB;
- oOecrieunBaeT OpraHM30BaHHbIN BbIX0/ yuacTHUKOB BIIP u3 aynuropuu;

-TI0CJIe  BBIXOJIa BCEX YYaCTHUKOB M3  ayJUTOPUU  OpPraHHU3aToOp
NEPECUUTHIBAET KOJUYECTBO COOpPAHHBIX MaTEepHAIIOB W  MEpPelaeT Hux
koopauHaropy OO miig obecnieueHust XpaHeHust 40 MoMeHTa nposepku BITP.

4. Ilopsiaok KeiCTBUIT 001IECTBEHHBIX HAO/II0AaTe/Iel 10 OKOHYAHU U
nposenenust BITP

4.1.001ecTBeHHBIN HAOMI01aTeNIb UMEET MPABO OCYILECTBIATh HAOIIOACHUE
3a OPSAKOM:

- IPOBEJECHUS TPOBEPKU OTBETOB yuacTHUKOB BIIP skcriepramu;

- 3arPy3KHU PE3YyJIbTAaTOB MPOBEPKU OTBETOB YUACTHUKOB TEXHUYECKUM

CIICLIUAJIUCTOM.

4.2.00mecTBeHHBIA  HAOMIOAATENh  3aIIOHSIET AKT  OOIIECTBEHHOI'O
HaOmoaenus npu nposeaeHun BIIP u nepenaet ero koopaunatopy OO.



Hactosmee

Yanocrosepenue Ne

YOOCTOBCPCHHUC

BBIAHO

B TOM, YTO OH(a) SIBISETCA OOIECTBEHHBIM HAOJIONATENEM TPHU IMPOBEICHUU
Bcepoccuiickux mpoBepodHbIX paboT Ha TeppuTopun CMOJIEHCKON 00JacTH

(ykazate OMCY)
M.II
(momucek) (nomxHocts, PHUO)

YIIOCTOBGPGHI/IC JICUCTBUTEIILHO Ipu MpCAbABICHUN JOKYMCHTA,
YAOCTOBCPAIOIICTO JTUYHOCTD.

Ne [Hata YueOHsrit Anpec nyHkTa nposenenus: BITP Bpewms [oanuce

HMPOBEACHUS IIpeaMeT, KIacc HaOMIOICHUS KOOpAMHATOpa
BIIP BITP 00




AKT 00111eCTBEeHHOT0 HA0/101eHNs1 3a mpoBeaeHuem BIIP

®UO gabmronareis

MyHnuiunaisHoe 00pa3oBaHue

OOpazoBaTenbHast OpraHu3alus

Knacc IIpenmer

Howmep ayauropun
Jlata BIIP
Bpems Hauana Habm01eHAS
Bpemst okoHuaHus1 HAOTIOACHUS

Hapywmenuii B aynuropuu npu nposeaeHuu BIIP ve BbIsiBiIeHO

BrisiBi1eHBI cJieAyolMe HapyleHus npu nposeaenuun BIIP:

Bxon yuyacrtaukos BIIP B ayauToputo Haydascs I1OCae 3BOHKA HAa YPOK, OTBEACHHBIA Ha
HaIMCaHUE MPOBEPOYHON pabOTHI

B aymutopuum mnpuCyTCTBYIOT oOOyd4arouiyecss HE€ B COOTBETCTBHH CO CIHCKOM
pacnpeeseHns B JaHHYIO ayIUTOPUIO

He mpoBenmen wuHCTpykTax [uisi ydacTHHKOB BIIP mepen Hauyanom BBINOTHEHUS
MIPOBEPOYHON pabOTHI

Opranuzarop He 3aUKCUpOBall Ha JIOCKE BpeMs Hayasia u okoH4yanusi BITP

VYuactauku BIIP, opranuzarop B ayIuTOpPHM TIOJB3YIOTCS CpEACTBAMHU  CBSI3U
(MOOMIBHBIN TenedOoH, TUIAHIIET, YMHBIE Yachl U T.J.)

Yyactauku BIIP cBoO0/1HO nepemenarTes 1o ayJuTOpun, 00IAITCs APYT C IPYroM

Opranuzarop oka3biBaeT cojeiictBue yuactHukam BIIP npu BblnosiHeHUN IPOBEPOUHON
paboThI

Opranuzatop HE KOHTPOJIUPYeT ToBeAeHue ydacTHukoB BIIP, 3anumasich
ITOCTOPOHHUMH JI€JIAMU

Y4aCTHUKM BBIXOASAT U3 ayIuTOpuH ¢ Marepuanamu BIIP

B aynuropun npucyTCTBYIOT OCTOPOHHUE JINLA

OpFaHI/BaTOp BBIXOUT U3 ayJAUTOPUH ITPOBCACHUA BHP, OCTaBJISII YHAaCTHUKOB OJHUX

VYyactauku BIIP npopomxuian BbIOJIHEHHE MPOBEPOYHON pabOThHI MOCIE OKOHYAHUS
BpPEMEHH, OTBEJICHHOT'O Ha BBINOJIHEHUE pabOThI

WHp1e HapymeHus

OO111eCTBEHHBIN
HAOJIIONATEND /

(moanuce) ()7(6]



